 Position Description – Chairperson 

Position Type:		Voluntary
Hours:			Approximately 20 – 30 hours per week
Reports to		Caboolture Netball Association Board and Member of the Association

Terms
Commencement Date:	Annual AGM.
Duration of Term:	(as per Caboolture Netball Association Constitution – Adopted 2022)	
5.2.1. Subject to clause 5.2.2, the term of office for board members is two years. 
5.2.2. Board members shall remain in office from the conclusion of the annual general
meeting at which they were elected until the second annual general meeting following their
election, but are eligible, subject to clause 5.2.4, on nomination, for re-election.
5.2.3. The board shall have the power to determine the sequence of retirements for board
members to ensure rotational terms, whereby approximately one half of the board
members retire in each year.
 5.2.4. Any person who has served as a board member for four consecutive years must retire
for a minimum of one year before being eligible for election to any board position.

Resources:	Out of pocket expenses – Approved by the Board.
Recognition & Reward:	To be discussed and approved by the Board, dependent on circumstance including free or reduced fees, free Association apparel (Official polo, jacket and cap), suitable gift on completion of this term.


Key Objective and Roles and Responsibilities
To lead the volunteers and paid staff positively through the ongoing growth and development of the organisation on behalf of and for the benefit of the existing and potential members from the community.


Key roles & Responsibilities
· Shall preside at meetings of the Association and its Board, provide reports and conduct meetings in accordance with the rules of the Association.
· Ensure the legal, Child Safeguarding and financial compliance requirements are met, including facilitating mandatory child safeguarding training across the organisation.
· Motivate the Board of the Association to maintain a positive, modern, forward-thinking approach to the growth and strategic development of the organisation through the implementation and maintenance of modern governance, a modern constitution and updated policies and procedures.
· As the leader represent the Association in a professional, positive and appropriate manner in accordance with each situation. Specifically represent the Association at a Regional and State level – including but not limited to Planning Meetings, AGMs, General meetings and NQ Sports Forum.
· As the leader of the Board, ensure a high standard of volunteer management practices are maintained and provide direction to Board members to help them understand their roles and assist them to fulfil expectations.
· Ensure the Association is implementing the mission and vision of the organisation and the operational requirement in accordance with the Association’s financial capacity.
· Identify and facilitate the effective management of risk within the Association and ensure the Risk Management policies are adhered to by all members or associated family members or friends.
· Facilitate and encourage positive, effective, and efficient decision-making processes based on sound information, modern financial management practices and clear judgement.
· Present a report at the Annual General Meeting on Association activities and achievements for the past year, and events and projects planned for the following year.
· Be responsible for collating, submitting and acquitting all grant applications on behalf of the Association, as directed by the Board. 


Qualifications Requirements
· Hold a current Blue card or be able to obtain one within a reasonable time of accepting the position.
· Hold a current Drivers Licence to effectively attend events.
· Have completed the Child Safeguarding courses through Netball Australia


Skill Requirements and Relevant Experience
· Experience and/or proven ability to fill a leadership role in a not-for-profit, volunteer-based organisation, including a good understanding of strategic and operational planning, financial management, administration needs and the ability to speak in public.
· Knowledge of modern governance practices (including risk management).
· Knowledge of the legal requirements of the Association and current issues.
· High standard of oral communication, interpersonal and effective people management skills.
· Good listening skills and project management skills.

Interaction: The Position will be expected to interact with the following key stakeholders and individual positions:
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· Board of Associations
· Association Sub- Committees & Working parties
· State & Local Government Agencies
· General Public
· Netball Queensland 
· Affiliated Clubs and members
· External Parties (Sponsors, Media and Corporate Partners)
· Trades and Services
	

	Performances Measures
	Performances
	KPI (how performances are measure)

	Strong motivation and volunteer management
	The board is fully supportive of you and is enthusiastic and committed to the progress of the Association.

	Legal requirements, constitution, policies and procedures
	All legal requirements have been completed within the timeframes.
The constitution has been adhered to and updated.
The Association’s policies and procedures have been complemented on a day-to-day basis and updated where necessary.
Maintain compliance with relevant legislation including BlueCard and child safeguarding obligations

	Strong Leadership
	The Association has been represented professionally, positively, and appropriately according to each situation.

	Improve development of the Association
	Regular evaluation and monitoring of the strategic and operational objectives has taken place to meet the goals of the Association.

	Meet Government requirements
	All legislation, grant and acquittal processes are managed and delivered in the formats/processes required to meet legal obligations.
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