 Position Description – Finance Director 

Position Type:		Voluntary
Hours:			Approximately 15 – 20 hours per week
Reports to		Caboolture Netball Association Board and Members of the 					Association

Terms
Commencement Date:	Annual AGM
Duration of Term:		(as per Caboolture Netball Association Constitution – Adopted 2022)	
5.2.1. Subject to clause 5.2.2, the term of office for board members is two years. 
5.2.2. Board members shall remain in office from the conclusion of the annual general
meeting at which they were elected until the second annual general meeting following their
election, but are eligible, subject to clause 5.2.4, on nomination, for re-election.
5.2.3. The board shall have the power to determine the sequence of retirements for board
members to ensure rotational terms, whereby approximately one half of the board
members retire in each year.
 5.2.4. Any person who has served as a board member for four consecutive years must retire
for a minimum of one year before being eligible for election to any board position.

Resources:			Out of pocket expenses – Approved by the Board.
Recognition & Reward:	To be discussed and approved by the Board, dependent on 				circumstance including free or reduced fees, free Association 				apparel (Official polo, jacket and cap), suitable gift on 					completion of this term.

Key Objective and Roles and Responsibilities
To support the Board in maintaining high standards of financial record keeping, policy implementation and communication within the Association.
· Attend board meetings and general meetings of the Association.
· Perform monthly review all books and accounts of the association and prepare Management reports for presentation to each board meeting.
· Provide relevant financial information to members as requested, to ensure members clearly understand the allocation of Associations funds.
· Monitor income and expenditure to ensure all Board Directors, their committees and individuals maintain budgetary restraints and the relevant processes.
· Be responsible for leading and managing the Accounts position and where needed present any correspondence for this position to the Board and the Members.
· Provide financial reports and statements in accordance with the constitution and government regulations (e.g. BAS statements and ATO requirements).
· Prepare an annual budget in consultation with the board, subcommittees, and operational positions.
· Be responsible for the fees, levies and payments of the Association – including the annual review of fees, administration of new fees and fines and the development and management of the volunteer remunerations policy.
· Develop and maintain an auditable asset register and be responsible for management and follow up on insurance issues.
· Following the end date of the association’s financial year, close the association’s books and prepare a set of financial statements as required by the association’s auditor.
· Submit the association’s financial statements and other relevant records to the auditor.
· Present audited financial statements to the annual general meeting, in accordance with the association’s rules and the Act.
· Provide effective financial management to ensure the future financial stability and growth. 
· Form part of the selection panel for any employees employed by the association, if required.
· Be familiar with the Association and Netball Queensland’s calendar of events.
· Ensure the legal, Child Safeguarding and financial compliance requirements are met, including facilitating mandatory child safeguarding training across the organisation.

Qualifications Requirements
· Hold a current Working with Children (Blue) card or be able to obtain one within a reasonable time of accepting the position
· Hold a current Drivers Licence to effectively attend events.
· Have completed the Child Safeguarding courses through Netball Australia


Skill Requirements and Relevant Experience
· Qualifications and/or knowledge and experience in financial management.
· The ability to provide relevant financial information and make decisions on the allocation of the financial resources of the organisation in negotiation with the Board and General meetings.
· Ability to manage the records manually and electronically.

Interaction: The Position will be expected to interact with the 
following key stakeholders and individual positions:
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· Board of the Association
· Association Sub Committees
· Selection Committees
· State & Local Government Agencies
· General Public
· Netball Queensland 
· Affiliation Clubs and Members
· External Parties (Sponsors, Media, Corporate Partners and Auditors)
· Trades and Services


Performances Measures
	Performances
	KPI (how performances are measure)

	Successful Financial planning
	All future budget requirements and investments are managed effectively and maintained appropriately.

	Successful Financial management
	All committees and individuals always follow budgetary and financial management requirements.
All financial records are accurate, maintained and up to date.
All financial reports are provided monthly.

	Meet Government requirements
	All required lodgements are managed and delivered in the formats/processes required to meet legal obligations.

	Operational objectives achieved in timeframe
	All operational task/actions are delivered within the designated timeframes and expected standards of the position task sheet and organisations strategic and operational plan.

	Legal requirements, constitution, policies and procedures
	All legal requirements have been completed within the timeframes.
The constitution has been adhered to and updated.
The Association’s policies and procedures have been complemented on a day-to-day basis and updated where necessary.
Maintain compliance with relevant legislation including BlueCard and child safeguarding obligations
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